
 

*Course Types:  District Catalog Courses; Professional Study Groups; Site Based 
All Course Types will be posted to the District Catalog for registration  9/22/2008 

THE LEARNING CENTER [                            ] 
The Learning Center (TLC) is a central information hub for the district that houses and provides quality training 
and professional human development for all personnel in Douglas County School District.  Trainers and 
participants alike enjoy many benefits by utilizing The Learning Center’s Staff Development Course Catalog for 
training needs: 

 
� Online registration – allows instructors to quickly see participant interest and numbers 

� Participant attendance rosters 

� All staff development hours and credit are automatically recorded on participant’s transcript for re-licensure, 
Knowledge Level (salary) Advancement, and Classified Cumulative Skills Blocks 

� Easily accessible reference for compliance and induction trainings   

� The Learning Center staff are ready to assist you with a variety of needs 
o Course date selection – master calendar 
o Space/Location assistance available if needed 
o Official Transcripts 
o Skills Block inquiries 
o Qualifying credit/re-licensure 

 

Course Proposal Flowchart 

 

  Course Instructor/Contact 
decides which type* of 

course/training to offer.  Course 
Instructor must attend or view 
New Instructor Orientation. 

  

     

Existing  Is this an existing or new 
course? 

 New 

     

Course Proposal Forms are located on 
DCSD website > TLC main > Staff 

Development > Instructor Information > 
scroll down to Course Proposal. 

   Course Proposal Forms are located on 
DCSD website > TLC main > Staff 

Development > Instructor Information > 
scroll down to Course Proposal. 

     

Check “existing” box on course proposal 
form.  Complete proposal according to 

form instructions.  Send completed form to 
The Learning Center for approval. 

   Check “new” box on course proposal 
form.  Complete proposal according to 
form instructions.  Send completed form 
to The Learning Center for approval. 

     

  Course Approved?   

     

Director of Staff Development will notify 
Course Instructor/Contact for additional 
information to facilitate possible approval. 

  
        No   Yes 

 Approved Course will be placed online 
in the Staff Development Course 
Catalog for participant registration. 

     

 Upon course completion, Course 
Instructor/Contact submits proper 

paperwork to Staff Development office 
for granting of credit, instructor pay 
and applicable skills block pay.  Site-
based and study groups must submit 
regular attendance and progress logs. 

 


