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Building Administrators must first interview from licensed/endorsed candidate pool. 
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Waiver Program Applicants may be considered and interviewed for position. 
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~ Following the completion of in-district transfers, hard-to-fill positions will be posted for ten days ~ 
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Letter of regret and explanation 
sent to candidate from HR 

Recruitment and Application 
Center. 

Candidate will receive a Douglas County Statement of Eligibility (DCSOE) from HR Recruitment 
and Application Center and qualifies as a district applicant for the waiver program. 

Candidate submits completed application to pre-qualify and documentation to HR Recruitment 
and Application Center 
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TLC Office Manager will prepare and forward spreadsheet listing waiver candidate hires with 
position, school, FTE, and DCSOE to TLC Governing Board for approval. 
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Revisit Pool 
or Repost 
Position 

If position is SPED, hiring packet will be forwarded to ISS for 
approval by the Executive Director. 

Building administrator informs TLC Special Project Coord. of intent 
to hire waiver candidate and submits complete hiring packet to TLC 
Office Mgr. includes position, school, FTE.  

TLC Special Project Coordinator meets with waiver candidate to ensure program understanding 
and develop Individual Teaching Plan. 

 

TLC Office Manager forwards complete 
hiring packet to Human Resources. 

Building Administration notified. 

Waiver addendum to contract and 
contract signed. 

Waiver Program Participant enters 
Waiver Training/Teaching Program.  
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